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1 Budget Execution Introduction 

The Pegasys Budget Execution subsystem allows GSA to create a model of the budget structure 

for each fund, to distribute funding from the appropriation or fund level of the fund to sub-budget 

levels, to control spending for each budget line, and to review the activity recorded against each 

budget line. 

This manual addresses the following topics: 

¶ Budget Execution Overview 

¶ Budget Execution Forms 

¶ Budget Execution Maintenance Tables 

¶ Budget Execution Queries 

¶ Budget Execution Reports 

¶ Budget Execution Offline Processes. 



CGI Federal 

USDA Budget Execution Pegasys 7.8 User Guide - Updated April 2021 Page 11 

2 Budget Execution Overview 

2.1 Budget Execution Concepts 

2.1.1 Resources 

Many agencies receive one or more congressional appropriations as well as other, non- 

appropriated sources of income. Pegasys allows GSA to manage appropriated, revolving, general, 

special and trust, miscellaneous receipt and deposit funds. 

Budgetary amounts may include statutory reserves, carryover, reimbursements, and recoveries. 

These amounts can be entered in total, by quarter or, in the case of multi-year funds, by fiscal 

years. 

2.1.2 Funds 

In Pegasys, each funding source may be represented by a single fund or divided among several 

funds. A fund is identified by a GSA-assigned fund code and its budget fiscal year. Pegasys 

requires each fund to be associated with a Treasury symbol. GSA reports to the Office of 

Management and Budget by Treasury symbol. 

2.1.2.1 Fund Durati ons 

Pegasys supports three kinds of funds, reflecting the three major kinds of congressional 

appropriations and non-appropriated funds (Table 1). 

Table 1: Types of Funds 

Fund Type Duration 

Single-year fund Valid for a single fiscal year. 

Multi -year fund Valid for several fiscal years (the duration is specified as part of the 

appropriation act). Any resources not used in one fiscal year are available 

in the next year up to the final year of authority. 
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Fund Type Duration 

No-year fund Has no set duration. It is valid until the appropriation or authority is 

cancelled or until the purpose for which it was established is concluded. 

Because Congress and/or OMB generally release funding on an annual 

basis (rather than turning over the entire amount as a single sum), 

Pegasys treats no-year funds as a series of single-year funds, and 

provides a mechanism that automatically carries remaining balances 

forward from one year to the next. The No Year option on the Fund 

Maintenance table designates a fund as a no-year fund; the Carryover 

option indicates whether balances should automatically be carried 

forward at the end of the fiscal year. 

 

There are different types of No-year funds called Authority Types. 

Available Authority Types are Appropriated, Receipt, Revolving and 

Other. 

2.1.2.2 Fund Stages 

A congressional appropriation may pass through three stages in the course of its existence; 

Pegasys funds and budgets support all three. 

¶ An appropriation is considered unexpired when the obligation authority for the account is 

still current. New obligations may be incurred and payments made during this period.  

No-year appropriations and Revolving fundsô status usually remain unexpired. 

¶ During the five years following the expiration of obligation authority, the appropriation is 

considered expired. While the appropriation is expired, unobligated balances are not 

returned to Treasury as surplus funds but are available for recording, adjusting, or 

li quidating any obligations properly chargeable to the appropriation prior to its 

expiration. 

¶ Beginning with the sixth year after the expiration of obligation authority, the 

appropriation is considered cancelled. At this point, all unobligated balances are 

cancelled and returned to Treasury. The balances are not available for any spending. 

However, a subclass account of a current, unexpired appropriation may be established for 

recording, adjusting, or l iquidating any obligations properly chargeable to the 

appropriation prior to its cancellation. The available amount of the cancelled 

appropriation continues to be updated to ensure that spending against the subclass fund 

does not exceed the original appropriation. 

Figure 1 illustrates these comparisons. 
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Figure 1: Fund Stages 

 

The Fund Stages above are as follows: 

¶ Single Year 2002 Fund 

o Unexpired - 2002 

o Expired - 2003-2007 

o Cancelled - 2008+ 

¶ Multi -Year 2002-2003 Fund 

o Unexpired - 2002-2003 

o Expired - 2004-2008 

o Cancelled - 2009 

2.1.3 Budgets 

A budget is organized in a hierarchy with one or many levels; each level represents how funding 

is distributed throughout GSA. For example, within a fund, users may divide the resources 

among geographical locations. A budget would therefore have a regional level, with a li ne for 

each of the regions. Within each of these regions, users may want to divide the resources further 

by adding additional levels for budget activities, organizations, projects, etc. 

2.1.3.1 Pegasys Budgets 

Each fund within Pegasys must have at least one budget line at the highest level. For 

appropriated funds, this level is known as the appropriation; it generally represents the resources 

appropriated to GSA by Congress. This budget level may reflect the total congressional 

appropriation or part of the congressional appropriation. For revolving funds, the highest level is 

known as the fund. 

For appropriated funds, the second level of the Pegasys budget hierarchy is called the 

apportionment, because it is often used to represent the OMBôs apportionment of a GSAôs 

congressional appropriation. For revolving funds, this level is known as the master allowance. 

For appropriated funds, the remaining levels of the Pegasys budget hierarchy are called the 

allowance, allotment, operating plan, lower level 1, lower level 2 and level 8. For revolving 

funds the remaining are called the allowance, operating plan, lower level 1, lower level 2 and 
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level 8. These budget levels, referred to collectively as sub-budgets, are created in the same 

manner and function in the same way. 

Pegasysô dynamic labeling feature allows budget levels to be renamed according to GSA specific 

terms. 

2.1.3.2 Defining Pegasys Budgets 

Each financial transaction processed in Pegasys records a set of accounting codes, called 

dimensions, which are associated with the transaction. These dimensions include things such as 

fund code, BFY (budget fiscal year), region, organization, program, project, etc. A subset of 

these accounting dimensions is used to define each budget level. 

In Pegasys, one or more dimensions define each budget l ine. For example, to establish an 

appropriation, a budget user would specify the fund code and BFY. To establish an allowance 

for a region within that fund, the user would create a budget level defined by the fund code and 

BFY as well as the region code. If Pegasysô organization dimension is used to distinguish offices 

within the region, a budget user would establish an allotment level defined by the fund code, 

BFY, region code, and organization code. 

Figure 2 illustrates this idea, using fund, division, and organization codes. 

Figure 2: Pegasys Accounting Dimensions Example 

 

The Pegasys Accounting Dimensions Example above is as follows: 

¶ Appropriation - Fund 262X BFY 2006 

¶ Apportionment - Fund 262X BFY 2006 

o Allowance ï Budget Activities 

Á CB00 

Á CV00 

Á EX00 

Á LB00 

Á MF00 
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Á SL00 

Á SS00 

2.1.3.3 More on Dimensions 

Al though Pegasys offers more than twenty accounting dimensions, only eight, see Table 2, are 

used to define budgets. This subset is referred to as the budget dimensions. 

Table 2: Pegasys Dimensions 

Budget Dimension Meaning 

Budget Fiscal Years (BFYs)/Fund Represents a unique fund, valid for a specific period 

Region Represents GSAôs divisional structure 

Organization Represents GSAôs organizational structure 

Program Represents the programmatic breakdown of GSAôs 

responsibilities. Usually derived from the Presidentôs 

budget 

Sub Object Class Represents a classification of goods or services on 

which GSA spends funds 

Sub Cost Element Further defines the classification of goods or services 

on which GSA spends funds 

Project Represents the planned tasks that GSA is undertaking. 

Usually have a finite duration 

Activity Represents the functional operations of GSA 

In addition, each fund, region, organization, program, sub object class, project, and activity can 

be associated with up to four roll-ups - a category, class, group, and type - used to group similar 

codes. For example, if sub object class 112 is used for local transportation, cost element 114 for 

travel - training, and sub object class 122 for travel - education, users could assign all three sub 

object classes to object class 21. Then if users wanted to report on all travel, they could report on 

object class 21 instead of having to specify all of the travel object codes. 

Users can also use these roll-ups for budgeting. For example, if users wanted to budget for all 

travel related costs, they would create a budget li ne for object class 21. Transactions using sub 

object class 112, 114, 122, etc. would ñroll-upò to this single budget line. 

2.1.3.4 Budget Levels and Budget Lines 

It is important to remember the difference between budget levels and budget lines. In the budget 

hierarchy, a dimension defines a level. In our example, the region code dimension defines the 

allowance level; every allowance in the budget will have a specific value for the region code. 
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When users add a level to a budget, they indicate which dimensions will be used to define that 

level. For example, when we added the operating plan level earlier, we specified that this level 

would use the organization code dimension. When users establish a line, they specify which 

particular organization code defines that particular line. 

2.1.3.5 How Budgets are Updated 

Pegasys has the capability to distinguish between expensed and non-expensed transactions. 

Budgets can be designated as Obligation-based or Expense-based and will be updated 

accordingly. The Funds Control field on the Fund Maintenance table determines if the plan is 

Obligation or Expense-based. 

Once users have set up a budget, any transaction processed in Pegasys that uses the budgetôs 

dimensions wil l update the budget, according to the rules established on the Fund Maintenance 

table. In the simple budget example, if an obligation used accounting dimensions of fund code 

100X, BFY 2006, region 01, and organization code A01B000, it wil l only process if there exists a 

budget line which uses the budget dimensions fund code 100X, BFY 2006, region 01, and 

organization code A01B000. 

2.1.3.6 The Budget Hierarchy 

It is often convenient to picture the budget hierarchy as an inverted tree. From the fund and 

appropriation - which form the root of the tree - the tree branches downward, expanding outward 

as additional levels are added. 

It is also convenient to use ñfamilyò terms to describe the relationships between budget l ines. For 

example, in the diagram below, Allowance 00 is a child of the Apportionment, and the parent of 

Allo tments A01A0000 and A01B0000. All owances 00 and 01 are siblings. Figure 3 i l lustrates 

the parent-child budget hierarchy. 
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Figure 3: The Pegasys Budget Hierarchy 

 

The Pegasys Budget Hierarchy above is as follows: 

¶ Appropriation - Fund 100X BFY 2006 

¶ Apportionment - Fund 100X BFY 2006 

o Allowance - Region 00 

Á Allotment - Org A00A0000 

Á Allotment - Org A00B0000 

o Allowance - Region 01 

Á Allotment - Org A01A0000 

Á Allotment - Org A01B0000 

Sub-budget lines inherit their parentôs dimensions. For example, in the diagram above, since the 

appropriation is defined by fund code 100X and BFY 2006, all apportionment, allowance, and 

allotment budget li nes also are defined by fund code 100X and BFY 2006. Allo tments 

A00A0000 and A00B0000 inherit the region value of 00. 

Pegasysô budget structure allows each division to have a completely different budget structure, as 

illustrated by the following diagram (see Figure 4). Sibling budgets must use the same dimension 

but children of different parents do not. In this example, each child of Allowance 00 budget line 

is defined by a project code but each child of Allowance 01 budget line is defined by a Program 

code. 
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Figure 4: Pegasys Budget Structure Example 

 

The Pegasys Budget Structure Example above is as follows: 

¶ Appropriation - Fund 200X BFY 2006 

¶ Apportionment - Fund 200X BFY 2006 

o Allowance - Region 00 

Á Allotment - Project A 

Á Allotment - Project B 

Á Allotment - Project C 

o Allowance - Region 01 

Á Allotment ï Budget Activity CD00 

Á Allotment ï Budget Activity CDA1 

2.1.3.7 Budget Updates Revisited 

As we have seen, Pegasys provides great flexibility in defining a budget structure. Different parts 

of the budget ñtreeò may have more budget levels and use different dimensions than others. The 

budget ñtreeò is displayed on the Pegasys Budget Query.  

2.1.3.8 What the Budgets Record 

When users create a budget, they specify budget amounts in terms of the total outlays - in dollars 

and FTEs - expected. When transactions are processed against a budget, however, Pegasys 

categorizes the transactions and tracks the activity in each of the following categories: 

unliquidated and total pre-commitments, unliquidated and total commitments, unliquidated and 
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total obligations, unliquidated and total accruals, total expenditures, total reimbursements, and 

actual reimbursable agreements. 

Also specified on the budget is the GTAS R/D (Reimbursement/Direct) Indicator. See Section 

2.1.3.16.1 for more information. 

2.1.3.9 Spending Controls 

In addition to tracking activity against budgets, Pegasys also allows users to control spending, 

preventing spending from exceeding the available amount remaining in the budget. Pegasys has 

four levels of spending control, which determine what Pegasys will do when users try to process 

a transaction exceeding the budget. The four spending controls available are displayed in  

Table 3. 

Table 3: Spending Controls 

Spending Description 

None The transaction is allowed to process, even if there is no available 

funding. 

Warning The transaction is allowed to process, but the user receives a warning 

message if the transaction will exceed available funding. 

Overrideable The user receives an overrideable error. If an authorized user overrides 

the error, the transaction will be allowed to process even if the 

transaction will exceed available funding; otherwise, it will not 

process. 

Reject The transaction is not allowed to process if there is too little available 

funding. 

Pegasys allows users to set the spending control level separately for spending and for FTE usage. 

Pegasys also allows users to set the spending control level separately for each budget line, 

allowing the budgets to be tailored to suit specific circumstances. 

Example: Central Office (00) has an allowance of $75M with spending controls set to ñReject.ò 

It allots $20M each to Project A, Project B, and Project C, leaving $15M unallotted with 

spending controls of ñOverrideable.ò This way, if any project needs to spend more than the 

$20M allotted to it, an authorized user can approve the transaction, allowing the project to spend 

part of the $15M kept in reserve at the allowance level. Because the spending control level for 

the allowance is set to ñReject,ò however, total spending for all three both projects can never 

exceed $75M. 

2.1.3.9.1 Budget Control Key 

The Budget Control Key is maintained on the Budget Controls Maintenance Table. The Budget 

Controls Maintenance Table provides a central location to define authority and spending controls 
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to be used on a budget. The options defined on the Budget Controls Maintenance table will be 

applied to budget nodes either on a budget form or through the Budget Control Updater batch 

process. 

The Budget Controls maintenance table is organized as a notebook and records several types of 

information. 

2.1.3.9.1.1.1 How to Update a Budget Control Key Using a Budget Document 

The following steps should be performed to update the Budget Control Key (BCK) on a budget 

document: 

1. Follow the steps in Section 4.2 to create a Budget Form. 

2. In step 8, within the Dimensions Introduced Summary Item Collection, select whichever 

node needs the BCK updated. 

3. Within the General group box, update the Control Key Code with the new BCK. 

Figure 5: Budget Document Budget Control Key Update 

 

NOTE: Updating a Budget Control Key using a Budget Document is typically used when 

there is a small number of nodes that need to be updated. 

2.1.3.9.1.1.2 Performing a Budget Control Key Query 

The following steps should be performed to locate a Budget Control Key (BCK) with a specific 

configuration: 

1. Navigate to Reference Ÿ Budget Execution Ÿ Budget Controls. 

2. Within the Search Criteria group box, enter the fund code associated with the budget 

needing an update followed by *RJ. 
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NOTE: RJ denotes REJECT spending controls, NO denotes NO spending controls. For example, 

if you are looking for BCKs related to 192X, enter 192X*RJ in the Code search field. 

3. Select the + to expand the Additional Criteria search criteria section. 

Figure 6: Budget Controls Maintenance Table - Search Criteria 

 

4. Populate the Authority Controls to find an already configured BCK and select the Search 

button. 
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Figure 7: Budget Controls Maintenance Table Search Criteria ï Additional Criteria  

 

2.1.3.10 Budgeting and Posting Controls 

Spending controls prevent spending from exceeding a budgetôs amount, but do not prevent a 

budget from being over-distributed. Pegasys offers four levels of budget controls (i.e., None, 

Reject, Overrideable and Warning), which determine how funding is distributed from one level 

to the next. For example, if the budgeting control level were set to ñRejectò for the $75M 

allowance, Pegasys would prevent users from allotting more than $75M total to the three 

allotment budget lines. Like spending controls, budgeting controls can be set separately for 

spending and FTEs. Pegasys also allows users to set the budgeting and posting control levels 

separately for each budget li ne, allowing the budgets to be tailored to suit specific circumstances. 

Pegasys also offers four levels of posting controls (i.e., None, Reject, Overrideable and 

Warning), which determine what Pegasys will do if users attempt to post more to a budgetôs 

children than has been posted to the parent budget. Posting controls operate independently of the 

budgeting controls. 

2.1.3.11 Spending Notificat ions 

Spending controls inform users when they try to process transactions that exceed a budgetôs 

amount. Pegasys also offers an email notification feature that notifies the budgetôs supervisor - 

rather than the user processing the document - when spending or FTE usage against the budget 

reaches a certain level. 

There are two main notification criteria that can be set for each budget line. When ñSpending 

Exceeds % of Budgetò is set, the system will notify the listed supervisor(s) that the budget line 

spending has reached the pre-defined amount. When ñAvailable Amount Less Thanò is set, the 

system wil l notify the li sted supervisor(s) when the budget lineôs Available Amount is less than 
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the specified amount. Additional functionality includes setting Agreement and Agreement 

Reimbursement warnings. 

Example: A user wants to be alerted when spending against an allowance budget line has 

reached 95% of its total amount, in case it will be necessary to reprogram budget resources. 

Users can turn on spending notification for the allowance, setting the notification threshold at 

95%. When spending reaches or exceeds this threshold, Pegasys will automatically send an 

email message alerting the designated supervisor(s) to this fact. 

2.1.3.12  ñRequire  Presenceò Option 

Section 2.1.3.1 mentioned that any transaction processed in Pegasys must match a budget to its 

lowest level. While this is generally true, it is possible to set up the budget to work otherwise. To 

see why this might be useful, consider the following example. Suppose GSA is using this budget, 

from one of the previous examples (see Figure 8). 

Figure 8: Require Presence Example 

 

The Require Presence Example above is as follows: 

¶ Appropriation - Fund 200X BFY 2006 

¶ Apportionment - Fund 200X BFY 2006 

o Allowance - Region 00 

Á Allotment - Project A 

Á Allotment - Project B 
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Á Allotment - Project C 

o Allowance - Region 01 

Á Allotment ï Budget Activity CD00 

¶ Operating Plan - OMB 11.0 

¶ Operating Plan - OMB 21.0 

¶ Operating Plan - OMB 31.0 

Á Allotment - Budget Activity CDA1 

A user is responsible for the budget for allotment CD00. If a user would like to be able to see 

how much is being spent within the allotment for various OMB Object Classes, the user could 

add an operating plan level, defined by OMB Object Class. It would be necessary to create 

operating plan budget lines for every possible OMB Object Class, to assure no transaction is 

rejected. As an alternative, Pegasys allows users to turn off presence control for the operating 

plan level. 

NOTE: When presence control is on, any transaction processed in Pegasys must match a defined 

budget, at its lowest level. 

When presence control is turned off for a budget level, Pegasys system generates a new operating 

plan each time a new OMB Object Class is needed. 

2.1.3.13 Generating Multiple  Budget Lines 

The previous section mentions that budget lines will be automatically generated, if necessary, 

when presence is not required. Several additional considerations are involved when multiple 

budget lines are created. When determining how to create a single budget l ine, Pegasys uses the 

budget structure as defined on the parent budget, rather than the one defined on the Fund 

Maintenance table. 

If a transaction results in the need for multiple lines to be created, check the System Generate At 

All Levels flag on the Fund Maintenance table. If the flag is set to no, only one budget line will 

be created (as defined on the parent budget). If the flag is set to yes, more than one level of the 

budget may be system generated. Users may track activi ty at several levels without having to 

manually process budgets for these levels. 

If the dimensions on the Fund Maintenance table match the structure of the existing budget, the 

child budget options for the newly created lines are set according to the Fund Maintenance table. 

The next level is then generated based on the child budget options. 

2.1.3.14 Limitati ons 

Congress or OMB may put special restrictions - called limitations - on the way that GSA can use 

its appropriated resources. For example, the appropriation act may specify that users cannot use 

more than $10M of the $100M appropriation for travel expenses. 



CGI Federal 

USDA Budget Execution Pegasys 7.8 User Guide - Updated April 2021 Page 25 

A restriction such as this can be diff icult to accommodate in the budget structures described so 

far, because detailed budget items such as a particular object class (travel is represented by OMB 

object class 21) are usually set up toward the bottom of the budget hierarchy. In this case, though, 

users need the restriction to apply to the budget as a whole. 

To solve this problem, Pegasys allows users to attach limi tations to budgets. Al though limitations 

are most frequently used at the appropriation level, they can be used on any budget line. Pegasys 

limi tations allow users to specify restrictions for additional budget dimensions, without 

specifying additional budget levels. Limi tations track all of the same financial data as budgets; 

can be divided into quarters or fiscal years, and support four levels of spending control. 

In the travel example previously described above, users would attach a limitation, defined by the 

object class for travel, to the appropriation that was set up in Pegasys. Users would set up the 

limi tation for $10M, and set its spending control level to ñReject.ò Then any transaction 

processed against the appropriation that uses the travel object code - no matter what its other 

dimensions are - wil l be checked against the limitationôs total amount. Transactions that do not 

use the travel object code will not be affected by the limitation. 

Figure 9 illustrates the limitationôs relationship to the budget hierarchy for the example described 

above. 

Figure 9: Limitations Example  

 

The Limitations Example above is as follows: 

¶ Appropriation - Fund 100X BFY 2006 - Limitation OMB Object Class 21.0 

¶ Apportionment - Fund 100X BFY 2006 

o Allowance - Region 00 

Á Allotment - Org A00A0000 

Á Allotment - Org A00B0000 
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o Allowance - Region 01 

Á Allotment - Org A01A0000 

Á Allotment - Org A01B0000 

2.1.3.15 Constraints 

Constraints create thresholds that limit the movement of funds within an appropriation. These 

thresholds are calculated based on an entered upper limit or a lower limit, the Beginning Official 

Position, and the processed Mark amounts. The Beginning Official Position is set by the Budget 

Set Beginning Official Position batch process. The amount can be entered as either an amount or 

a percentage. If an amount and a percentage are entered, the system will enforce the less 

restrictive of the two. There are two types of constraints, Congressional and Managerial. 

¶ Congressional Constraints are created for a specific budget node, so they apply to only 

one fund. These constraints define limi ts set by Congress for the funds that may be 

transferred into and out of the particular budget node without requiring Congressional 

approval. 

¶ Managerial Constraints are defined for a particular dimension value and may be created 

for an unlimited number of funds. These constraints apply to all budget nodes that 

include the specified dimension. Managerial Constraints define limi ts set by the 

management of GSA for the funds that may be transferred into and out of budget nodes 

without requiring additional GSA approval. 

Constraints are validated upon processing budget documents. If a constraint is exceeded, an error 

message is returned in the level defined on the reference record of the particular constraint. 

These levels include, None, Informational, Overrideable, and Error. 

2.1.3.16 Budgeting and Posting 

Whenever users enter a dollar amount for a budget, they may specify a budgeted amount and a 

posted amount. Such a distinction is not made for FTEs. When users budget an amount, that 

amount is added to the budgetôs total authority (see Authority and Availabili ty section) but is not 

available for spending. When users post an amount, it is made available for spending. If the 

amount users wish to post has not already been budgeted, they must budget it at the same time 

that it is posted. 

It is often convenient to specify a budget amount without posting it. For example, if users want to 

set up the entire budget hierarchy before they begin spending against it, they would budget the 

amounts at each level (budgeted amounts can be distributed to lower levels). Once users had the 

budget set up the way they wanted it, they would go back and post the amounts for each budget, 

making them available for spending. 

Users can use a similar method to restrict the amount that can be spent against a budget in a fiscal 

quarter. To do so, users would budget the entire amount for the budget, but only post each 
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quarterôs amount at the start of the quarter. This way, the money budgeted to a quarter cannot be 

spent before that quarter begins. 

2.1.3.16.1 GTAS R/D Indicator 

The GTAS R/D (Reimbursement/Direct) Indicator is a dropdown field used to support GTAS 

reporting for budgetary resources. The field is located on all level 1 and 2 budget documents. On 

a budget document, navigate to a budget node, select the Line Details button and select User 

Defined Fields to view the field. The R/D Indicator is required for budget levels A1 and A2.  

Figure 10: GTAS R/D Indicator Navigation 

 

Figure 11: GTAS R/D Indicator  

 

2.1.3.17 Authori ty and Availabili ty 

The two most important dollar amounts for any budget are its total authority and its available 

amount. 

A budgetôs total authority represents all of the possible funding from various sources. For 

example, at the Pegasys appropriation level, the total authority may include the funding directly 



CGI Federal 

USDA Budget Execution Pegasys 7.8 User Guide - Updated April 2021 Page 28 

appropriated to GSA, reimbursements collected or expected to be collected against the 

appropriation, recoveries that have been recorded for the appropriation, and various other 

amounts. For more information on how authority is calculated for each level, see the Budget 

Amounts section. 

A budgetôs available amount is the total amount that can be spent against the budget. This 

amount is based on the total amount posted to the budget, with any spending, reimbursements, or 

other transactions that affect the budget figured in. For more information on how the available 

amount is calculated, see the Budget Amounts section. 

2.1.3.18 Authori ty Transfers, Spending Adjustments and Cancelled Year Spending 

Methods 

Authority transfers, spending adjustments, cancelled year spending by treasury symbol and 

subclass accounts are the models used to record current-year activity against a prior budget fiscal 

year (BFY). The model used depends on both the type of appropriation (i.e., single-year, multi-

year, no-year) and its state (i.e., unexpired, expired, cancelled). 

¶ Spending adjustments (obligation adjustments, accrual adjustments, and expenditure 

adjustments) occur when obligations, accruals, or expenditures for an expired single-, 

multi-, or no-year or an unexpired multi- or no-year appropriation are increased or 

decreased. Both upward and downward, paid and unpaid, expired and unexpired, 

obligation, accrual, and expenditure adjustments are tracked for each appropriation. 

¶ Authority transfers occur when the available amount of a prior-year budget is increased or 

decreased during a subsequent year for an unexpired multi- or no-year fund. Authority 

transfers and spending adjustments often occur for the same transaction. 

For more information on spending adjustments and authority transfers, refer to the Recoveries 

and Spending Adjustment sections of online help. 

2.1.3.19 Cancelled Year Spending by Subclass Accounts 

Subclass accounts are used to record spending against cancelled single- and multi-year 

appropriations. Subclass accounts always draw funding from the current yearôs appropriation, but 

are used to distinguish activity for a cancelled appropriation. To use the subclass method to 

record spending against cancelled funds, the Subclass Accounts indicator should be set to true on 

the Treasury Symbol maintenance table. 

Once an appropriation is cancelled, no transactions may be processed directly against it. Any 

transactions must instead be processed against a current, unexpired appropriation. 

For example, assume that it is 1998 and users must pay an obligation that was legally established 

in 1991 but never recorded in the system. Users now need to enter an obligation and then a 

payment. However, the appropriation against which the obligation should be charged is now 

cancelled, since it is more than six years past the expiration of the appropriationôs authority. 

Therefore, users are no longer allowed to spend against the appropriation, so the obligation must 
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be paid out of the current appropriation. Spending for cancelled appropriations must follow these 

rules: 

¶ Spending for the cancelled appropriation must be done out of an appropriation established 

for the same purpose as the cancelled appropriation. 

¶ Spending for the cancelled appropriation is limited to one percent of the current 

appropriation, or the available amount for the current appropriation, whichever is less. 

¶ Spending for the cancelled appropriation must be tracked separately from spending for 

the current appropriation. 

¶ Spending cannot exceed the remaining balance of the cancelled appropriation. For 

example, if the available amount for the 1991 fund is $1M, users cannot process a $2M 

obligation even if there is plenty of money in the current appropriation. 

Pegasys meets these requirements through subclass accounts. Returning to the previous example, 

in order to spend against the 1991 appropriation users would set up a fund defined as a subclass 

account setting aside up to one percent of the funds in the 1998 appropriation. This subclass 

account can be budgeted just like any other appropriation: users can set whatever dimensions, 

levels, and spending controls they desire. The fund is set up with the Treasury symbol for the 

1998 appropriation. 

How subclass accounts are budgeted will depend on the requirements of GSA. For example, 

users may want to track spending against the cancelled appropriation at the same level of detail 

as the original budget. In this case, users would set up a separate subclass account for each 

cancelled appropriation, with budget structures identical to those of the original budgets. 

When users need to process a transaction for a cancelled appropriation, they use the subclass 

account instead. The transaction will be validated against the subclass accountôs budget, just as if 

it was a current budget. Pegasys will also require users to enter the cancelled fund for which the 

spending was intended. The system wil l then verify that sufficient resources remain in the 

designated cancelled fund. 

The transaction may not exceed funds available for either the subclass account or the cancelled 

appropriation. The transaction will update both budgets, but general ledger updates will only 

occur for the subclass account. 

2.1.3.20 Cancelled Year Spending by Treasury Symbol 

The purpose of cancelled year spending by treasury symbol method is to provide a simplified 

method for tracking spending against cancelled appropriations. To use the Treasury Symbol 

method to record spending against cancelled funds, the Subclass Accounts indicator should be set 

to false on the Treasury Symbol maintenance table. 

For example, a user would like to enter a valid expenditure against an expired appropriation. The 

user cites the cancelled appropriation on the expenditure document. The system will check the 

cancelled year available amount for the treasury symbol as well as the cancelled year spending 

amount for the treasury symbol associated with the cancelled fund. As long as the expenditure 
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processed does not increase the spending amount above 1% of the available amount for the 

treasury symbol, the document will be processed. 

2.1.3.21 Suppression of Recoveries and Adjustments for Conversion 

In converting from existing systems to Pegasys, it is often necessary to process transactions from 

prior years in the current year. However, these transactions should not generate prior-year 

recoveries or spending adjustments, since when they were originally processed in the existing 

system, they were processed against funds that were current at that time. Recoveries and 

adjustments are suppressed when processed during conversion accounting periods. Accounting 

periods can be designated as conversion periods on Accounting Period Maintenance. 

2.2 Working  with  Budgets 

This section describes the general procedures for setting up and maintaining budgets. 

2.2.1 Establishing a Fund 

Before users can create a budget, they must set up the fund code on which the budget is based. 

The Fund Maintenance table is used to define and maintain funds. 

2.2.2 Creating Budgets 

After users have set up a fund code, they create budgets by processing forms similar to the forms 

used to process transactions elsewhere in Pegasys. For example, users can enter an appropriation 

form to create an appropriation, an apportionment form to create an apportionment, an allotment 

form to create an allotment, etc. Budget entry forms and the procedures for creating them are 

described in Section 4.2. 

Li ke other Pegasys forms, processed budget forms become budget documents. Budgets, however, 

exist independently of the documents used to create or update them. Budgets and budget 

documents can in this regard be compared to bank accounts and deposit and withdrawal slips. The 

first budget document a user processes for a given line is li ke the initial deposit that establishes a 

bank account. Once the account is established, users can deposit and withdraw funds using a 

different deposit or withdrawal sli p each time. 

2.2.3 Correcting Budget Documents 

Like other Pegasys documents, budget documents can be corrected. To correct a budget, select 

Transactions Ÿ Budget Execution Ÿ Correct and specify the form users wish to correct. Steps on 

how to correct a budget are described in Section 4.3. 

When a budget user corrects a budget document, the form displays the initial values from the 

processed document. For example, a budget user processed an A1 appropriation form, creating an 

appropriation for Fund 100X. On this form, a total of $100,000 is budgeted, and the budgetôs 
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spending controls are set to ñRejectò on the Budget Control Key. A second A1 appropriation 

form for the same fund is later processed to add an additional $10,000 to the budget, and to 

change the spending control level to ñOverrideable.ò At this point, the total budget amount is 

$110,000 and the budget's spending control level changed from "Reject" to "Overrideable." If 

the original A1 is corrected, the corrected form will have a budgeted amount of only $100,000 

and the prior spending control level of ñReject.ò In essence, correcting the original budget 

document negates the effect of all subsequent budget documents. 

2.2.3.1 Processing a New Form for an Existing Budget 

Because budgets exist independently of the forms and documents used to create them, a budget 

user modifies a budget by processing a new form against the budget, instead of correcting the 

form originally used to create the budget. 

To modify a budget in this fashion, follow the same steps to create a new budget. To modify an 

appropriation, the budget user would create a new A1 appropriation form, specifying the same 

fund as when the budget was originally established. Once the user has specified the budget 

dimensions, the current values of the existing budget l ine will pre-populate the form. 

2.2.3.2 Rules for Modif ying Budgets 

When modifying a budget, the following rules apply: 

¶ Users cannot change the dimensions that define a budgetôs children if any child budgets 

already exist. 

¶ Users cannot change a budget lineôs dimension values if the line has children or if any 

activity has occurred against the budget. 

¶ If users do change a budget l ines dimension values, any limi tations for the line will be 

deleted. 

¶ If users modify any amount or option that causes a budget line or limitationôs available 

dollar or FTE amount to fall below zero, they may receive an error or warning message, 

depending on the budgetôs spending control level on the Budget Control Key. For 

example, if the budgetôs spending control level is set to ñReject,ò users would not be able 

to process a modification that reduces the budgetôs available amount below zero. 

2.2.4 Copying Budgets 

Pegasys provides the capability to copy an entire budget structure or portion of a budget structure 

from one fund to another. For example, the copy function can be used when a fundôs budget is 

similar from one year to the next. Instead of re-entering the entire budget at the beginning of the 

fiscal year, users can copy the prior yearôs budget and then make whatever adjustments are 

necessary. Steps on how to Copy a budget are described in Section 4.4. 

The following rules apply when users copy a budget: 
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¶ The fund users want to copy the budget to must already exist. 

¶ The old fund and the new fund must have the same duration and must have the same 

settings for the following options: No Year, Apply Reimbursements at All Levels, Track 

Agreements at All Levels, Appropriation Budget Est at Lower Level, Appropriation 

Control Budgeting, Appropriation Control FTE Budgeting, Multiple Apportionments, 

Use Apportionment Level, Apportionment Dimensions, and Apportionment Require 

Presence. 

When users copy a budget level, all budgets below it in the hierarchy are copied, as are any 

limi tations attached to any of the budgets. Actual activity against the budget (including 

recoveries, adjustments, transfers in, transfers out, carryovers in, carryovers out) is not copied. 

Even if the original budget was baselined, the copy will not be. 

2.2.5 Withdrawing Funds from Budgets 

Pegasys provides GSA the ability to withdraw funding from any budget node automatically. 

This is accomplished with the Funding Withdrawal Maintenance table and the Carryover/ 

Funding Withdrawal batch process. 
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3 Budget Pointers 

To assist in the budget entry process, budget structures are copied from one fiscal year to the 

next. Initially budget amounts are set to $0.00 and the Budget Control Key used on each newly 

created node is manually updated to use the ñ_NOò version to relax the spending controls. 

¶ Budgets are hierarchical. The top level of a budget must be completed before its sub 

budgets. 

¶ Once actual dollar amounts are budgeted and posted for a particular line, the spending 

controls are typically set to Reject. 

¶ Pegasys 6.5.0 removed the limitation that required GSA to withdraw available budget 

authority at the end of the initial year to facilitate further distribution of funds in the next 

fiscal year of a multi-year fund. This alleviates the enforcement of the edits on a fiscal 

year by fiscal year basis unless the OMB requires re-apportionment. 
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4 Budget Setup 

4.1 Creating a New Fund 

1. Navigate to Reference Ÿ Dimensions Ÿ Funds Ÿ Fund Code. 

Figure 12: Fund Table - Search Criteria 

 

2. Select the New button to create a new Fund. 

Figure 13: Fund Table - General Section 

 

3. Enter a Beginning Budget Fiscal Year (BBFY). 

Ending Budget Fiscal Year (EBFY) is optional, depending upon the type of fund. 

4. Enter a Code in the Code field. 

5. Enter a Name in the Name field. 
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Figure 14: Fund Table - General Section - Name Field 

 

6. Enter a Treasury Symbol in the Treasury Symbol field. 

7. Enter an Agency in the Agency field. 

8. Enter a Bureau in the Bureau field. 

Figure 15: Fund Table - General Section - Bureau Field 

 

9. Select the Budget Options and Dimensions tab. 

10. Enter the Control Key. 
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Figure 16: Fund Table Budget Options and Dimensions Tab ï Control Key 

 

11. Enter all other applicable fields. 

12. Select the Save button. 

4.2 Creating a New Budget Form 

GSAôs practice is to establish the budget structures prior to the beginning of each fiscal year 

based on the previous yearôs budget structure. In this example it is assumed that the budget 

settings and values are populated based on the initial budget structure. The steps below 

demonstrate adding funding from an existing budget l ine using a new budget form. The example 

uses a revolving fund so an R1 document will be created. If the user is using an appropriated 

fund, an A1 document would be created. 

1. Navigate to Transactions Ÿ Budget Execution Ÿ New Ÿ Budget Creation. 

Figure 17: New Budget Form Navigation 

 
































































































































